CBE Requirements for Obtaining Informed Consent

In general, consent forms should include enough information to provide the potential participants (or the parents/guardians) with:

· a clear understanding of the purpose and nature of the study;

·  a description of the information they will be asked to provide or the personal information to which you are requesting access (i.e. student records, marks);

·  how that information will be used (i.e. your thesis, possible publication in a journal, presentations at conferences);
·  whether the information they provide will be reported only in  summary/aggregate

· form or in some other non-aggregate form (i.e. quoting comments of individuals, displaying samples of individual student’s work);
· who else will have access to the raw data and for how long;

· a description of procedures to protect their confidentiality and anonymity;

· the timeline for destroying raw data pertaining to individuals;

·  a description of any potential risks associated with participation in the research; and a clear statement that they have the right not to answer specific questions and the right to withdraw at any time without penalty. If they withdraw, they have the right to request that information already collected about them be destroyed.

Use plain language as much as possible.

Many consent forms use very legalistic language. Remember - consent is not informed if the person giving it does not understand the form that he or she is signing. One criterion for rejecting applications relates to the clarity of the consent form for a non-technically trained and/or an ESL audience.

If you are hoping to videotape or photograph classroom activities involving students, carefully consider whether you really need this information as part of your research.

· Recent experience in the CBE has shown that obtaining consent can be quite complex and time consuming, involving issues of concern to staff responsible for Freedom of Information, Legal Services, and Risk Management.

· In review of your application, you may be required to submit a rationale for the collection of photographic/video images. Specific consent forms for this purpose may be required.

Sample Letter

Title/Date of Study: __________________________________________________

• I agree to participate this research project conducted through …………

• The purpose of the study is to ………… and has been explained to my satisfaction.

• The data that will be collected are …………

• I understand that the data from this study may be used for ………… (i.e. your thesis, possible publication in a journal, presentations at conferences, shared with other teachers to help inform their practice).

• I understand that participants' names will be coded to maintain confidentiality.

• I understand that information from this study will be reported ………… (i.e. only in summary form, through samples of anonymous comments, through samples of anonymous student work).

• I understand that no one else will have access to the raw data from this study, and that all raw data will be destroyed by ………… (i.e. method and date).

• I understand that I am free to withdraw from this study at any time without negative consequences.

• I understand that, upon request, I may have a full description of the results of the study after its completion.

• I understand that if I have any questions or concerns about this study I may contact ………… at ………….

I Have Read and Understood this Consent Form and I Agree to Allow My Son/Daughter to Participate in the Study.

Student's name (PLEASE PRINT): __________________________________________

Signature of parent/guardian: _______________________________________________

Date: _____________________ Telephone number: _________________________

I Have Read and Understood This Consent Form and I Agree to Participate in the Study.

Signature of student: ______________________________________________________

Date: ______________________ Telephone number: _________________________
